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[image: ]Enter new shift- If this shift change results in a supervisor change you must also process an Update Supervised By EPAF.
Enter the date this update will take effect.  If this is retroactive transaction, then use the day following the last paid date.

Personnel Date should be the same as the effective date unless this transaction took place prior to the last paid date.  
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The User Name is the person/entity associated with a specific approval level.  See Routing Lists Job Aid to select the correct user.
The Required Action field identifies the appropriate action needed by the user.
Approval Levels are pre-defined as a standard for system routing.  If you require a second level approver, or an FYI, please add as needed.
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Staff Non Exempt Shift Update, S03155-00 Coord,Education Support, Last Paid Date: Oct 18, 2013

Ttem Current Value New Value
Jobs Effective Date: MM/DD/YYYY  10/15/2013 | —
Personnel Date: MM/DD/YYYY 10/15/2013 | —
Job Change Reason: (Not Enterable) CHAPT [cnsFT
shift: * 2 —

Employee Class Code: (Not Enterable) SN, Non-Exempt Staff [ |
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" SHIFT DEFINITIONS
1st Shift: At least half of employee’s hours are worked between 8:00 A.M. and 4:30 P.M.
2nd Shift: At least half of employee’s hours are worked between 4:30 P.M. and Midnight
3rd Shi At least half of 2's hours are worked between Mi jht and 8:00 AM.

NOTE: Shit allowance rates apply fo the entire work period, not just the hours between 4:30 P.M. and 8:00 A M, and will be paid at the
highest apolicable shiftrate. Overtime is calculated at the employee's requiar rate of pay (base pay pius appicable shift allowance
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Comment

[Add comments here.




image1.jpeg
€\ UNM




image2.png
Electronic Personnel Action Form

"7 Enter the information for the EPAF and either Save or Submit.

Name and ID: Louie Lobo 100005024
Transactior
Transaction Statu:
/Approval Category: Staf o Exempt Shift Update, 150011

save |

Query Date:  fov 04, 2013
Last Paid Date: O 18, 2013





