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[image: C:\Users\LGamboa\AppData\Local\Temp\SNAGHTML13b1ae5.PNG]The personnel date is the student’s last working day.  
The Effective date reflects the employees last working day unless this is a retroactive action and the employee has already been paid.  In this case use the last paid date. 
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 [image: ]The User Name is the person/entity associated with a specific approval level.

Approval Levels are pre-defined as a standard for system routing.  If you require a second level approver, or an FYI, please add as needed.

The Required Action field identifies the appropriate action needed by the user.




[image: ]If applicable, please document the student’s forwarding address.

[image: ][bookmark: _GoBack]OPTIONAL: If you chose to attach a document please click on the upload botton at the top of the page .  For instructions on how to attach a document to your EPAF please reference the “Attaching Documents” job aid.  Please note, you will have 5 minutes to attach your document otherwise the system will log you out and you will be required to log  in again.  
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End Current Job, UF0323-00 Student Advanced Level, Last Paid Date: May 21, 2010
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Job and Suffix: UB0312-00, Student Advanced Level
Query Date:  Oct 22, 2012
Last Paid Date: Aug 10, 2012

Name and ID: Lobo Lucy, 100579704
Transaction: 98587

Transaction Status: Waiting
Approval Category: Student Separation During Probation, 1U0004

Upload Documents
save | _Submit | _Delete

Approval Types | Routing Queue | Transaction History

# - indicates a required field.

End Current Job, UB0312-00 Student Advanced Level, Last Paid Date: Aug 10, 2012




