
 

UNM HR DOH Checklist 03/18/2013 
 

Caregiver Criminal Screening Act 

FINGERPRINTING INSTRUCTIONS, FORMS, & CHECKLIST  

To be completed by requesting department: 

Name of Applicant or Employee:  _____________________________________ 

 

Requesting Department: __________________________ 

 

Program Name (if applicable): ______________________________________ 

 

Department Index Code & Account Number: __________________________________ 
(Cannot be charged to a labor index code, please provide professional services index code) 

 

o DOH FP Checklist - Department must complete top portion of this checklist form and 
provide to applicant/employee to submit to Fingerprinting Services of New Mexico 

o Authorization for Release of Information Form (ARI) - The applicant/employee must 

complete the designated (ARI) form questions, 1, 2, 3, 4, 5, 6 and return to department 

contact who will submit the release, along with Background Check Request to Human 

Resources at bcrequests@unm.edu 

The Division of Human Resources will complete questions 14, 15 & 16 and return the 

completed ARI to the department requester.  The ARI should be returned to the 

applicant/employee to submit to Fingerprinting Services of New Mexico.  Please note: 

Fingerprinting Services of New Mexico will sign as the Authorized Representative. 

o The applicant/employee should schedule an appointment with Fingerprinting Services 

of New Mexico and submit the following forms: 

 Completed Checklist 

 Completed ARI Form (sans authorized signature) 

 Clean photo copy of a valid government identification for applicant/employee  

Fingerprinting Services of New Mexico 

2921 Carlisle Blvd. NE, Suite 126 

Albuquerque, NM 87110 

505-872-2769 

 

Incomplete or illegible applications or applications that are missing any of the required 

information will not be accepted by Fingerprinting Services of New Mexico or could be 

returned without further processing or notification. 
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