FLSA Orientation
Update to Overtime Regulations

FOR UNM MANAGERS / SUPERVISORS
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FLSA Overtime Provisions i Current

ARequires most employees to be paid at least minimum wage.

AUnless specifically exempted, employees covered by the FLSA must
receive overtime pay for the hours worked in excess of 40 in a workweek,
at a rate not less than time and one-half their regular rate of pay.

AThe FLSA allows covered, nonexempt state and local government
employees to receive compensatory time off (comp time) for hours worked
over 40 in a workweek.

AExemption Determination:

A Duties test for Executive, Administrative, Professional, and Computer
Employees i Duties test criteria includes management authority, exercise of
independent judgement, requirement of advance knowledge, etc.

A Must make more than $455 a week ($23,660 annual equivalent)
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What Changed?

March 13, 2014

President Obama signed a Presidential Memorandum directing the US
Department of Labor (DOL) to update the regulations defining which white
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standards.
A 4.2 million workers are affected in the USA
A The last time DOL revised its overtime regulations for white collar workers was

August 23, 2004

May 18, 2016
The DOL published the revised rule, which redefines the salary threshold

that determines if an employee is considered exempt (salaried) or

nonexempt (hourly).
A Previous Rule: Exempt = $455 per week ($23,660 per year)
A Revised Rule: Exempt = $913 per week ($47,476 per year)
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What Changed?

Department of Labor (DOL) Goal:

A Extend overtime pay protections to over 4 million workers

A To ensure workers are paid fairly / allowed compensatory time
for hours worked above 40 in a defined workweek

A Modernize and simplify the regulations

AEnsurethe FLSA®6s intended overtime p
Implemented

A Simplify the identification of nonexempt employees
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FLSAT Revised Overtime Rule

ASalary threshold increased to $913/week ($47,476 annually)

A Exempt employees below this threshold will become eligible for
overtime (or comp time)

A Cannot prorate part-time to get an annualized equivalent (no
change from previous rule)

AFederally mandated effective date for implementation is
December 1, 2016
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FLSAT Revised Overtime Rule

ASalary threshold will increase every three years

A Threshold set at 40t percentile in lowest i wage census
region (currently in the South)

A Next increase increment scheduled for January 1, 2020
A 150-day notice period provided to employers

A Estimated threshold for next increase is $51,168
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UNM Approach to Revised FLSA

Almplementation team assembled

A Team includes individuals from Human Resources, HR Information
Technology, Financial Services, UNM Information Technology

A Unified strategy for compliance was determined

APresented to UNM leadership and approved
A Unified strategy for compliance was determined
A There may be unique situations requiring additional discussions

A Employees currently classified as nonexempt are not affected by the
FLSA revisions
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How UNM Is Implementing

AAll classifications (job title) grade 12 and below will become
nonexempt* on November 12, 2016

A Employees who are already nonexempt will remain nonexempt

AAIl classifications grade 13 and above who are currently exempt will
remain exempt

AAIll employees who are grade 13 below the threshold ($47,476) will
be brought to the threshold on December 1, 2016

ANew minimum salary for grades 13 and 14 set at threshold

*See next slide for exceptions
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How UNM Is Implementing

ARationale

A Ensures those performing in the same classification are treated the
same from an overtime standpoint.

A Logical break in UNM grade structure where grade 13s are typically
exempt.

AExceptions based on the new law
APhysicians & Lawyers are exempt.
ATeachers and Coaches whose primary role is teaching are exempt.

A Academic Administrators have a different threshold.

AHR will identify classifications that meet the exceptions
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Payroll Impact
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tools for those transitioning from a monthly to a
biweekly pay schedule.

A 26 pay periods per year VS. 12 monthly
A Twice a year biweekly employees are paid three times

In one month
V The third check has no voluntary deductions

A Yearly total will be the same, delivered in 26 biweekly
checks
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Payroll Check Dates

Pay Type Pay Period Time Entry Deadline  |Check Dat{ Standard Schedule Day
Last :
Monthly | Nov.1c11 anely '(fg‘[’)‘; Deadiing =y 30 9
(Partial)
1St
Biweekly Nov.12¢ 25 Monday,Nov.28 Dec.2 10
(Full)
2nd 10
Bi Kl Nov.26 ¢ Dec.9 Monday,Dec.12 Dec.16 | (Includes Thanksgiving Brez
IWEEKly daysif eligible)
3 Monday,Dec.19 10
Bi Kl Dec.10¢ 23 (Timesheetsare due early Dec.30 | (Includes Winter Breattaysif
IWEEKIY projecting time & leave) eligible)
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Schedule of Deductions

Elected Deductions
Check : - - -
Pay Type Please Note: Taxes, ERB, FICA/Medicare and Social Security WILL always
Date deduct on applicable earnings
Your FULL Monthly Deductions will be taken out of this November check:
1. Parking
Last Monthly Nov. 30 2. Annuities / Retirement Manager (403B & 457B)
(Partial) ' 3. United Way
4. Health benefits, Flexible Spending (FSA), Long-Term Care, Life, AD&D,
disability, and VEBA
15t Biweekly Dec. 2 Your deductions will change from a monthly rate to a biweekly rate. The
biweekly rate is the monthly rate divided in half.
2" Biweekly Dec. 16 Your deductions: Same as above at a biweekly rate
. . rd
3¢ Biweekly Dec. 30 NO elected deductions will be taken on 3" paycheck of the month
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Payroll Impact

IMPACTS TO CONSIDER T Employee Focus

AReview your Paystub, Direct Deposit & W-4 on MyUNM / LoboWeb and
Bill Payments

AChange "fixed" amounts between Tuesday, Nov. 1, and before 5:00 pm on Friday Nov.
18, to impact your November 30 (partial) monthly check.

AExample: If you have a $500 fixed amount going to a bank account, consider that this will
be deposited on a different pay frequency, two to three times a month vs. once a month

AAutomatic payments from your bank account(s)
AConsider making adjustments to your automatic bill payments in the month of October

AContact financial institutions to check if automatic payments dates need to be adjusted




