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* Use Salary Placement Equity
Tool as a mechanism to be
proactive

Organization Key

New Hire

Coordinate Coordinate
with Level 3 with Level 3
HR Agent HR Agent

Staff Hires Timeline

Total Time = 63 Calendar Days

Organization Key

HR recommends this timeline as an
ideal scenario and with minimal
disruptions that serves as a target.
Actual outcomes may vary.

New Hire

Best practice:

Change status to
Recommended
for Hire clock
starts

Best practice:
Change status to
Hired clock stops
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Onboarding and Clearance to Start = 21 Calendar Days Total
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Post Requisition
Total time =7 calendar days
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* The posting period is
from the date the
position is initially

posted to your “For Best
Consideration Date.”
This period should
include at least one
weekend, and may not
be less than five (5)
business days. However,
certain classifications
require a longer posting
period (for example,
underutilized or
contract).

v

Screening & Interviewing
Total time = 24 calendar days
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Hire and Offer Letter/Contract Issuance
Total time = 11 calendar days

Onboarding and Clearance to Start
Total Time = 21 calendar Days
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