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2020 Agenda 
 

 
Every Monday from 8:30 am – 12:25 pm 

 
Time 

 
 

Topic 
 

Presented by: 

 
8:00 - 8:30 

 
Sign-in and complete preliminary paperwork 

 

HR Client 
Services 

8:30 - 8:45 Welcome and announcements 
Foundations of UNM 

Employee & 
Organizational 
Development 

8:45 - 9:00 Payroll Payroll 

9:00 - 9:30 About HR HR Client 
Services 

9:30 - 9:40 Break One  

9:40 - 11:05 Benefit programs and plans HR Benefits 

11:05 - 11:20 Retirement benefit programs and plans HR Benefits 

11:20 - 11:30 Break Two  

11:30 - 11:45 Systems & Technology Employee & 
Organizational 
Development 

11:45 - 12:05 Parking & Transportation PATS 

12:05 – 12:10 Inspection of Public Records Act (IPRA) Overview UNM Office of 
the Custodian of 
Public Records 

12:10 - 12:15 Next steps and questions Employee & 
Organizational 
Development 

12:15 - 12:25 Optional: Benefits/retirement one on one Q&A HR Benefits 

12:30 - 1:30 Lunch – On Your Own  
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2020 
Payroll Timekeeper and Approver Schedule 

Deadlines listed here are ONLY for biweekly time entry and monthly exception time and the approvals of biweekly 
time entry and monthly exception time. 

For EPAN/EPAF/Hiring Proposal deadlines/questions, consult the Employment Knowledge Base at 
confluence.unm.edu 

Bi-Weekly Payroll (2R) 
Non-exempt Time Entry 

  Monthly Payroll (5R) 
Exempt Exception Time 

Time Entry Exception Time 
Pay Period Deadline Pay Date Pay Period Deadline Pay Date 

 
1 

 
12/21/19 

 
- 01/03/20 

  
01/06/20 

 
01/10/20 

       

2 01/04/20 - 01/17/20 Note 1 01/17/20 01/24/20  1 01/01/20 - 01/31/20 01/13/20 01/31/20 

3 01/18/20 - 01/31/20  02/03/20 02/07/20       

4 02/01/20 - 02/14/20  02/17/20 02/21/20  2 02/01/20 - 02/29/20 02/12/20 02/28/20 

5 02/15/20 - 02/28/20  03/02/20 03/06/20       

6 02/29/20 - 03/13/20  03/16/20 03/20/20  3 03/01/20 - 03/31/20 03/12/20 03/31/20 

7 03/14/20 - 03/27/20  03/30/20 04/03/20       

8 03/28/20 - 04/10/20  04/13/20 04/17/20  4 04/01/20 - 04/30/20 04/14/20 04/30/20 

9 04/11/20 - 04/24/20  04/27/20 05/01/20       

10 04/25/20 - 05/08/20  05/11/20 05/15/20  5 05/01/20 - 05/31/20 05/12/20 05/29/20 
11 

12 

05/09/20 
 

05/23/20 

- 05/22/20 

- 06/05/20 

Note 1& 
Note 2 

05/22/20 

06/08/20 

05/29/20 

06/12/20 
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06/01/20 

 

- 06/30/20 

 

06/12/20 

 

06/30/20 
13 06/06/20 - 06/19/20  06/22/20 06/26/20       

14 06/20/20 - 07/03/20  07/06/20 07/10/20       

15 07/04/20 - 07/17/20  07/20/20 07/24/20  7 07/01/20 - 07/31/20 07/13/20 07/31/20 

16 07/18/20 - 07/31/20  08/03/20 08/07/20       

17 08/01/20 - 08/14/20  08/17/20 08/21/20  8 08/01/20 - 08/31/20 08/12/20 08/31/20 

18 08/15/20 - 08/28/20  08/31/20 09/04/20       

19 08/29/20 - 09/11/20  09/14/20 09/18/20  9 09/01/20 - 09/30/20 09/15/20 09/30/20 

20 09/12/20 - 09/25/20  09/28/20 10/02/20       

21 09/26/20 - 10/09/20  10/12/20 10/16/20  10 10/01/20 - 10/31/20 10/13/20 10/30/20 
22 10/10/20 - 10/23/20 Note 2 10/26/20 10/30/20       

23 10/24/20 - 11/06/20 
 

11/09/20 11/13/20 
 

11 11/01/20 - 11/30/20 11/12/20 11/30/20 
24 11/07/20 - 11/20/20 Note 1 11/20/20 11/27/20       

25 11/21/20 - 12/04/20  12/07/20 12/11/20       

26 12/05/20 - 12/18/20 Note 1 12/18/20 12/24/20  12 12/01/20 - 12/31/20 12/14/20 12/22/20 

 
 

Biweekly time entry & approval deadline is 4:00 PM on Monday unless otherwise indicated on the schedule. 
Monthly exception time entry & approval deadline is 4:00 PM on the 12th unless otherwise indicated. 

Note 1 - Due to the holiday, biweekly time entry/monthly exception time & approvals are due early. 

Note 2 - When three biweekly paydays occur within the month, only mandatory deductions are withheld on the third payroll. 
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Communications Workers of American Bargaining Unit 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Maintenance & Operations Position Titles Clerical/Technical Position Titles Contact Information 

GRADE 2 
Courier 

Roofer 

Sports Equipment Attendant 

GRADE 3 
Auto Tech Helper 

Custodian 

Driver/Van 

Food Service Worker 

Grounds Tech Mover 

Recycling Tech 

Turf Tech 

GRADE 4 
 Baker 

Cook 

Gardener 

Painter I 

Sr. Sports Equip Attendant 

GRADE 5 
Food Svc Site Operator 

Greenskeeper 

Lead Custodian 

Lead Mover 

Lead Roofer 

Lead Turf Tech 

Light Equipment Operator 

Senior Baker 

Senior  Cook 

Trades Tech Helper 

Turf Eq u i p Tech 

Taos Campus Services Assistant 

GRADE 6 
Heavy Equipment Operator 

Irrigation Tech 

Lead Greenskeeper 

Metals Tech I 

Painter II 

Shop Tech 

Sign Tech 

GRADE 7 
Arborist 

Automotive Tech 

Bus Driver 

Facilities.Service Tech 

Finish carpentry Struct Tech 

Golf/Fi eld/ Grounds Equip Tech 

Master Gardener 

Metals Tech II/Sheet Metal 

Structural Tech I 

Taos Campus Services Associate 

GRADE 8 
Certified Auto Tech 

Electrician I 

HVACTech I 

Lead Equipment Operator  

Lead Facilities Service Tech 

Master Painter 

Metals Tech 11/ Welding 

Plumber I 

Structural Tech 11 

Senior Irrigation Tech 

Utility Plant Tech (Pre-Certified} 

GRADE 9 
Master Cert Auto Tech 

Master Metals Tech 

Master Structural Tech 

Taos Sr. Campus Services Assistant 

Utility Plant Mechanic I 

Utility Plant Tech I 

GRADE 10 
Electrician II  
HVACTech II 

Plumber II 

Utility Plant Tech II  

Utility Plant Mechanic II 

GRADE 11 
Master Electrician 

Master HVAC Tech 

Master Plumber 

Master Utility Plant Mechanic 

Master Utility Plant Tech 

GRADE 3 GRADE 6 
Data  Entry Operator I Admissions Rep/Customer Svcs 

Nutrition Tech TV Traffic Tech 

Office Assistant Admission Rep/Data Entry 

Postal Clerk Clinical Assistant 

Shipping/Receiving Clerk Data Entry Operator 111 

Telephone Operator Instructional Assistant 

GRADE 4 Inventory Control Clerk 

Nursing Asst (Non-Certified} Med Claim Rep 

cashier Nursing Technician n 

Customer Service Associate Senior Decontam/Sterilization Tech 

Library Aide Student Records Cler k 

Med Records Clerk Lead Parking Officer 

Records Mgmt Cl erk Campus Security Officer 

Reprographic Tech GRADE 7 
Security Guards Police Dispatcher 

GRADE 5 Senior Lab Animal Tech 

Accounting Clerk Senior Student Records Clerk 

Account s Paya ble Clerk Prodn Publishing Systems Tech 

Accounts Receivable Clerk GRADE 8 
Admin Assi stant I Med. Transcription Editor 

Data En try Operator 11 GRADE 9 
Decontam/ Sterilization Tech LPN 

Lab Animal Tech Medical Abstractor 

Lead Cashi er Sr. Med. Transcription Editor 

Lead Shipping/Receiving Clerk 

Medical Billing Clerk 

Parking Equipment Tech 

Parking Officer 

Posta l Tech 

Property Control Tech 

Senior Audio Visual Tech 

Senior Med Records Clerk 

Supply/ Stock Clerk 
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  Rep. Name                        Rep. Title 
Rob in Gould Dist. 7 Staff Rep 

Donald Alire President 

Dan Secrist Executive Vice Pres ident 

Michelle Lewis Secretary 

Eric Bodwell UNM Agency Vi ce Pres id ent 

Deborah Carpenter Region 1 Vice President 

Anselm Emeanuwa Agency Vice President 

Linda Mascarenas Agency Vice President 

Char les Compton Agency Vice President 

Liza G. Smith Staff 

Cynthia Hinkley Staff 

Dale Welsh St aff 

Toby Tafoya Staff 

Robert Lucero Steward 

Benjamin Borman Steward 

Gina Moreno Steward 
 
 
 

Address and Phone Numbers 
CWA Local 7.076 

460 St Michael's Drive, Suite 1000 

Santa Fe, NM 87505 

 
{505) 955-8534 office 

(505) 983-1867 fax 
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Creating a NetlD 
The UNM NetlD is a login ID that is used to access a variety of systems on campus 
including LoboMail, myUNM, and Learning Central. 

 
 

1.  Open any browser and type the following link in the address line:  https://netid.unm.edu/ 

 

 

2. Click on the Click to create your NetID link. 

 

  

https://netid.unm.edu/


 
3. The following will page will display. 

 

4. Enter your First Name and Last Name in the appropriate field. 
5. Click on the I agree button. 
6. The following page will display  (Complete part 1,2 3 and 4).  

  



 
7. Complete Part 1 – Confirm your  identity 

a. Enter your social security number (with dashes). 
b. Enter your bithdate mm/dd/yyyy. 

 

8. Complete Part 2 – Choose your Net ID 
a. It is recommended that you keep the NetID provided. 

 

9. Complete Part 3 – Choose a password 
a. Select and confirm you password using the standards listed below. 

 



10. Complete Part 4 – Chosoe your security questions 
a. Answer at least 5 security questions. 

 
 

 
 

11. Click the OK button to create your NetID. 
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