
HR Process 
Improvement 

Forums 

August 12 & 14, 2014 



Agenda 

l  University Updates 
l  Timesheet Review Resources 
l  UNM Residence Life & Student Housing 

Onboarding Program 



University 
Updates 

 
 

LaTrenia McDaniel 
Strategic Support Manager 



New HR Employees 

 
l  Alma Aguilar – HR Consultant, Client Services 
l  Bethany Miller – Staff Recruitment Specialist 
l  Sofia Garcia– Staff Recruitment Specialist 



Timesheet Review 
Resources 

 
 
 

Magdalena Vigil-Tullar 
Director, Employee Relations 



Timesheet Review Resources 

Timesheet Review Resources are available on the 
HR website: 

l http://hr.unm.edu/managers.php  

l Under Management Resources 



UNM Residence 
Life & Student 

Housing 
Onboarding 

Program 

Stacie Jackson 
Administrative Coordinator: 
Residence Life and Student 

Housing 
 



Welcome Materials 



Welcome Packet 



Who We Are 

l  Welcome Letter 
from Director 

l  Unit Descriptions 
l  Department Mission 

& Values 
l  University Mission & 

Values 
l  Organizational Chart 



General Information 

l  Helpful Information 
for Employees 

l  Acronyms & Words 
to Know 

l  Health and Wellness 
Resources 



New Employee Orientation Program 

l  Mentor/Buddy 
l  Training and onboarding checklist 
l  Resources needed 
l  Meetings with Managers 
l  Policy Review 
l  Position-Specific Training 
l  Website Scavenger Hunt 



Forms  

l  Confidentiality 
l  Computer Use 
l  Long Distance 

Code Request 
l  Onboarding 

Evaluation 



Questions? 


